HUMBOLDT COUNTY OFFICE OF EDUCATION

BID SPECIFICATIONS AND CONTRACT CONDITIONS


TO SERVICE HUMBOLDT COUNTY OFFICE OF EDUCATION (HCOE)

VEHICLES HERE DESCRIBED:

10 SCHOOL BUSES, 42 CARS AND 11 VANS, 2 PICK UP TRUCKS

Scope of Work:

To maintain Humboldt County Office of Education’s (HCOE) School Bus Fleet and/or Motor-Pool Fleet or a combination of, in safe running condition. To maintain the routine maintenance schedule currently in place. (Attached and incorporated by reference is a copy of HCOE’s Maintenance Schedule, TR-16, TR-7, TR-19, TR-23, and TR-21). 

To maintain the HCOE School Bus Fleet and/or Motor-Pool Fleet or combination of, in compliance with State and Federal law including the California Code of Regulations (CCR) and the Federal Motor Vehicle Safety Standards (FMVSS) requirements.  

To pick up and deliver HCOE vehicles as necessary when services are needed. 

The HCOE School Bus Fleet and Motor-Pool Fleet are located as follows:
Motor Pool Fleet: 901 Myrtle Avenue and 2501 Cypress Eureka, Ca.
School Bus Fleet: 2501 Cypress Ave. Eureka, Ca.
Terms:

Services under this contract will begin on July 1, 2019, and continue through June 30, 2020, with an option to extend the agreement for up to two (2) additional years, upon written approval of both parties hereto.
Vender may adjust the rates in the contract upward or downward each year effective July 1st. Such adjustment shall be submitted in writing no later than March 15th of each year and must be mutually agreed upon.
Quantity of vehicles and type of vehicle you are bidding for___________________________ 
(i.e. Buses or Cars and Vans)

Hourly Shop Rate for Automotive work

(Including weekends, holiday, emergency and road calls):_________________

Hourly Shop Rate for Diesel work 

(Including weekend, holiday, emergency and road calls):_________________

Parts Cost (i.e. parts plus %): ____________________________


Example, if Parts cost to you is $100.00, our cost would be__________________________ 
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· HUMBOLDT COUNTY OFFICE OF EDUCATION

BID SPECIFICATIONS AND CONTRACT CONDITIONS
Requirements of Vendor:

Mechanic requirements – at least 5 years of experience in Diesel Mechanics if bidding on buses and       at least 5 years of experience in Automotive Mechanics if bidding on cars and vans.  
Location of Vendor Facilities:

The vendor, while performing the requirements for maintenance specified by HCOE, shall operate from suitably located maintenance facilities at a distance that allows for efficiency and cost-effectiveness. Location of said facilities shall be subject to approval by HCOE and may be changed only upon approval by HCOE.  Relative distance of vendor location may be considered a factor in the selection process at the discretion of HCOE.
Insurance:

Vendor shall obtain insurance acceptable to HCOE from a company or companies acceptable to HCOE.  All required insurance must be written by an admitted company licensed to do business in the State of California at the time the policy is issued.  Required documentation of such insurance shall be furnished to the HCOE at the time Vendor returns the executed Contract.  

Contractor shall take out and maintain at all times during the life of this Contract,  the following policies of insurance in an amount no less than $2,000,000 combined single limit personal injury and property damage for each occurrence.
Endorsements:  The Public Liability Policy specified above shall be endorsed with the following specific language:

a.
The Humboldt County Office of Education is named as additional insured for all liability arising out of the operations by or on behalf of the named insured, and this policy protects the additional insured, its officers, agents and employees against liability for bodily injuries, deaths or property damage or destruction arising in any respect directly or indirectly in the performance of the Contract.

b.
The inclusion of more than one insured shall not operate to impair the rights of one insured against another insured and the coverage afforded shall apply as though separate policies have been issued to each insured.

c.
The insurance provided herein is primary and no insurance held or owned by the Humboldt County Office of Education shall be called upon to contribute to a loss.

d.
Coverage provided by this policy shall not be reduced or canceled without thirty (30) days written notice given to the Humboldt County Office of Education by certified mail.
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Documentation: Certificates of insurance showing the limits of insurance provided, certified copies of all policies, and signed copies of the specified endorsements for each policy shall be submitted to the Humboldt County Office of Education and approved prior to its execution of the Contract.  The certificates must state that the insurance is under an occurrence based, and not a claims-made, policy (policies).

Billing Procedures:

Vendor will establish an accurate and complete billing system, including a viable audit trail and back up. HCOE must pre-approve the billing format.

Payment Schedule:

Vendor will bill monthly and HCOE will pay invoice free of additional charges within thirty (30) days from receipt of invoice.

Cancellation:

Should the vendor fail to comply with any of the terms or conditions set forth in this agreement, or should HCOE determine that the vendor is in any way unfit, unqualified, or unable to perform the services needed under the contract, then and in that event, this agreement may be terminated, with thirty (30) days written notice to the vendor. 

Immediate cancellation of this contract can be given in writing by HCOE to the Vendor, if the Vendor is unable to maintain the fleet to CCR or FMVSS requirements.  The Humboldt County Board of Education reserves the right to reject any or all bids, to waive any irregularities or informalities in the bids or in the bidding and to be the sole judge of the merit and suitability of services or merchandise offered.

Applicable Law and Forum.  
This contract shall be construed in accordance with, and governed by, the laws of the State of California.  Each and every provision of law and clause required by law to be included in the contract shall be read and enforced as though it were included.  If through mistake or otherwise any such provision is not included, or is not currently included, then upon application of either part the contract shall be physically amended to make such inclusion or correction. Venue for any litigation arising out of or related to this contract shall be with either the Superior Court in and for the County of Humboldt, State of California or the Federal District Court for the Northern District of California.
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HUMBOLDT COUNTY OFFICE OF EDUCATION

AGREEMENT FOR FLEET MAINTENANCE

This agreement is made on __________________, by and between Humboldt County Office of Education, hereinafter called “HCOE”, and ___________________ hereinafter called “Vendor.”

The vendor agrees to furnish maintenance services to HCOE vehicles in compliance with all terms, conditions, regulations, requirements, and obligations detailed in the bid specifications and contract conditions, and all addenda attached thereto. Further, the vendor understands and agrees that each of the above documents is part of the complete agreement as if each were set forth entirely within the agreement.

Services will be provided under the terms set forth in the bid documents at the rates recorded in the bid form submitted by the vendor, and attached hereto.

Services under this contract will begin on July 1, 2019, and continue until June 30, 2020, with an option to extend the agreement for up to two (2) additional years, upon written approval of both parties hereto.

IN WITNESS WHEREOF, this Agreement has been duly executed by the above-named parties, on the day and year first above written. 

Humboldt County Office of Education:

Vendor:
By____________________________

By_________________________

Chris Hartley





Superintendent of Schools



Representative
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