
Shop by Offline Pricing Excel Standard School Supply List 

The list contains select items that are commonly ordered by Schools. The prices may not reflect temporary discounts 
offered by vendors. 
 
Step 1: Download Excel spreadsheet from www.edbuy.org (click on the “Offline Pricing Reports” link)  
Note: If you are not automatically directed to the “Standard School Supplies Offline Pricing” webpage (see options 

below) click on the “Statewide Paper Prices” link. Next, click on the “View as Microsoft Excel” link which is 
usually on the top right of the page. 

 

Step 2: Using the Find & Select > Find function in Excel, search for products using key terms like pencils, tape, etc. 

 

Step 3: Copy and paste the row in another Excel sheet(s) – 1 for each “Awarded Vendor” and calculate the balance due 

Step 4: Process a PO to the appropriate vendor (e.g. Office Depot or Staples Advantage, not to Edbuy or Epylon) 

Step 5: Fax or email a copy of your signed PO and attach an itemized list to the Epylon customer service Rep: 
Suzanne Barchi 
Phone (209) 992-6181 
Fax: (888) 530-4748 
Email: sbarchi@epylon.com 
 
Epylon Corporation General Customer Service: 
630 San Ramon Valley Blvd. Suite 210, Danville, CA 94526 
Toll Free: 888-211-7438 
Email:  service@epylon.com 
 
HCOE Contact 
Hana Hanawalt 
(707) 445-7065 
lhanawalt@hcoe.org 
Business Services 
901 Myrtle Ave., Eureka, CA 95501 
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