Sample Letter to Media Following a Trauma:

________________________________________

(DATE)

TO: (Community/Media Group)

RE: (SPECIFIC EVENT)

This letter is to inform you that a traumatic event has occurred on our campus. I am writing this letter because I feel it is important that the community receives the same information about the recent tragedy (Insert what information can be shared about the cause and circumstance of the event without violating confidentiality.)

All of us will be feeling a variety of emotions, including shock, sadness, and anger, I want you to know that we, the (SCHOOL NAME) staff care about the feelings our students and community may be experiencing.

The Crisis Response Team has made plans to respond to the emotional needs of the students and their families. (Clarify what is being done: grief counseling, classroom debriefing, referrals.)
Anytime violence touches us it is extremely stressful. This recent event may trigger feelings about personal trauma and loss. This is a normal experience. We hope all affected will receive the support needed.

Sincerely,

(PRINCIPAL'S NAME)

