Sample Letter to Families Following a Death:

________________________________________________

(DATE)

Dear Parents /Caregivers:

I am sorry to inform you that a (staff person/student/friend), (NAME) at (SCHOOL NAME), has died (DAY/DATE). (Insert what information can be shared about the cause and circumstances of the death.)

Death can be difficult for us to understand, especially when it is sudden. All of us will be feeling a variety of emotions: shock, sadness, and confusion. What is important is that we care for and support each other.

The Crisis Response Team has made plans to respond to the emotional needs of the students. (Spell out what is being done: grief counseling, classroom debriefing, referrals).

If your family has experienced a death or similar loss recently, the death of (NAME) may bring up feelings about that death. This is a normal experience. Please let your child’s (teacher or counselor) know if there is any additional information the school should be aware of so we can provide the support your child needs.

Any time death touches us, it is extremely stressful. This sudden death may be disturbing to you as well as to your child. It is for this reason, we especially want you to know of our caring and support.

Sincerely,

(PRINCIPAL'S NAME)

