APPENDIX A

HUMBOLDT COUNTY SARB DOCUMENTS AND FORMS

“Forms/Letters for Schools” Section (School Attendance Process) (Schools use these forms)
1 First Letter of Unexcused or Excessive Excused Absences  
a. English 1(a)
b. Spanish 1(b)
2 Second Letter of Chronic Absenteeism: Set Parent Conference (SART) 
a. English 2(a) 
b. Spanish 2(b)
3 SART Meetings
a. SART Summary
b. Preferred SART Framework
c. Elementary Student Success Plan – English
d. Elementary Student Success Plan – Spanish
e. Secondary Student Success Plan – English
f. Secondary Student Success Plan – Spanish 
4 Release of Information (Medical)
5 Release of Information (Interagency)
6 Third Letter of Chronic Absenteeism:  Notification of Referral to SARB
a. English 6(a) 
b. Spanish 6(b)
7 SARB Referral Worksheet
8 Paper SARB Referral Form for Schools 2021-2022

“SARB Meeting Forms” (SARB Process) – (SARB Chairs use these forms)  
9 SARB Confidential Agenda
10 SARB Public Agenda 
11 Opening Statements 
a. Opening Statement for New Families
b. Opening Statement for Returning Families
12 Notification to SARB Meetings
a. English 12(a)
b. Spanish 12(b)
13 SARB Action Plan 
a. English 13(a & b)
b. Spanish 13(c & d) 
14 Notification to Second SARB Meeting
a. English 14(a) 
b. Spanish 14(b)
15 SARB No-Show Letter 
a. English 15(a)
b. Spanish 15(b)
16 Congratulations Letter
a. English 16(a) 
b. Spanish 16(b)


“District Attorney Referral” (From SARB Chairs to DA)

17 DA Referral Checklist
18 SARB Referral Request Action to District Attorney  
a. Misdemeanor 18(a)
b. Infraction 18(b)
19 Cover Letter/Case Summary to District Attorney 
20 School Attendance Court Diversion Contract (SAC)
a. SAC Contract – English 20(a)
b. SAC Contract – Spanish 20(b)


Additional Resources:

Delayed Enrollment, Homeschool Discussion
SARB Confidentiality Agreement 
SARB Referral Process for Schools – Flowchart
SARB Referral and School Attendance Court Process for Schools - Narrative
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