 (SCHOOL LETTERHEAD)

Third Truancy Letter, Second Student Conference
(Parent/Guardian’s Name)







 (Date)


(Address)


(City, State, Zip)

Re: (Student’s Name)

Dear (Parent/Guardian’s Name):

Following the Student Attendance Review Team meeting scheduled ____________, and the notifications sent to you on ________ and ________, your child has accrued more absences. The total number of days missed are (at least 6 days):

Excused Absences _____           Unexcused Absences ___________        Tardies ______________
Your child now meets the criteria for “Chronic or Habitual Truant” pursuant to Education Codes §48262 and §48263.6, or “Chronically Absent” per Education Code §60901(c)(1).
We are again advising you that you are obligated to compel the attendance of your child at school. Families receiving CalWORKS benefits, involved with Humboldt County Adult or Juvenile Probation, or engaging with DHHS services may be eligible for additional supportive services through those agencies to help address barriers to attendance.  Our district also has a Family Resource Center (707-__________) where parents can access a wide range of supports.  We encourage families to connect with us, or with outside agencies, to find solutions to this important issue. 
We have scheduled another appointment with the School Attendance Review Team (SART) with you and your child in my office to discuss your child’s habitual truancy and solutions to this problem including alternative education programs that may be available in the district.  Your scheduled appointment is:
DATE/TIME:  ______________LOCATION:  ________________________________

Failure to participate in this conference will result in further action which may include referral to the Regional School Attendance Board (SARB) to which you will be summoned.  Complaints filed with the District Attorney may go to court and result in fines and court-ordered parent or student education/counseling programs.
We appreciate your cooperation in being prompt for your appointment.

Principal or Designee: ______________________________

Attached:  Attendance Record for Student

cc: 
Cumulative file
 Student’s teacher(s) 

District file
Attendance clerk
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