
(SCHOOL LETTERHEAD)

Notification of Violation of SARB Agreement, Second Referral to SARB
(Date)


(Parent/Guardian’s Name)
RE:  (Student’s Name)

(Address)
Date of Birth:

(City, State, Zip)
Grade:

Dear (Parent/Guardian’s Name):

Your child was declared a habitual truant on (DATE) and an agreement with the district’s School Attendance Review Board dated (DATE) is still in effect.  

Since the date of the SARB Hearing, your student has been absent without an excuse, or excessively absent, on the following dates:
___________________________________________________________________________________________
This is a violation of your child’s SARB Agreement. You will notified of a mandatory meeting with the Regional SARB shortly.  Failure to appear may result in referral to the District Attorney for legal proceedings against you and/or your child.

It is our sincere hope that we may reach a prompt resolution of your child’s attendance  problem.  If you have questions concerning this process, please call me at (Phone Number).

Sincerely,

_________________________________________

Administrator

cc:
Student file
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