 ((SCHOOL LETTERHEAD)

Beginning of School Letter from Principal
(Date)


(Parent/Guardian’s Name)


(Address)


(City, State, Zip)


Dear (Parent/Guardian’s Name):

The school year is beginning soon. As you may already know, school attendance is required for all children ages six through eighteen. 

Last year, your child had an excessive number of absences or tardies. This year we will monitor your child’s attendance closely and will insist that your child attend school regularly and on time unless she or he is ill. 

California law states that absences are excused only if the child is ill or there is an excuse which meets the requirements of Education Code Section 48205. Absence from school over 30 minutes, except for medical reasons, is also unexcused. If your child has three unexcused absences of 30 minutes or more, he or she will be considered truant. After four more unexcused absences or tardies, you could find yourself before a judge and paying a fine. 

Many parents are unaware that going “out of town” with their children during school is an unexcused absence, as are “family emergencies.” In both cases, planning ahead can avoid unexcused absences and possible prosecution by the Humboldt County District Attorney’s Office. Some parents think that lying about illnesses will solve the problem. It is our district’s policy that we may require a doctor’s note for three consecutive days of absence. [If we feel that your child is absent excessively (over 10%), we can require a doctor’s note for every absence.*] 
It is our hope that during the summer you have planned and organized so that school is a number-one priority in your family. Make carpooling arrangements, plan trips for holidays and vacations, and have a back-up person available to take your child to school if you are ill or otherwise unable to do so. 

If you must go out of town, have your child do independent study. Teachers need one week’s notice to prepare materials. 

We at __________________________________ work very hard to ensure that your child receives the best education possible. We cannot do that if your child is not in school—on time, every day, when she or he is healthy. Please help us to provide your child with the outstanding education she or he deserves. 

Thank you very much for your cooperation. Enclosed you will find a copy of the next year’s school calendar. 

If you have any questions, please feel free to call us at __________________. 

Sincerely, 

______________________________, Principal 

cc: ______________________________, Manager of Guidance, Child Welfare and Attendance 

Cumulative folder 

*Use this portion only if applicable to your school district
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