
(SARB LETTERHEAD)

No Show Letter to Parent

(Date)

(Parent/Guardian’s Name)
RE:  (Student’s Name)
(Address)
Date of Birth:

(City, State, Zip)
Grade:

Dear (Parent/Guardian’s Name):

A School Attendance Review Board (SARB) meeting on (date) was held in your absence.  As was mentioned in the letter mailed to you on ___________, your failure to attend resulted in an Action Plan being developed without your input.  This Action Plan is enclosed.  Your child will be expected to follow each item on the Action Plan.  Further action will be necessary, which may include referring the case to the District Attorney for legal action, if attendance fails to improve.
Your cooperation strongly reflects the concept that school is important and that you will follow through when working with your (son/daughter) and the school.  We encourage you to contact your student’s school counselor, principal, or dean for more information.  
Sincerely,

(Name)

SARB Coordinator

cc:
(Name of Site Administrator), (Title)


Humboldt County District Attorney
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