
 (SARB LETTERHEAD)

Congratulations Letter
(Date)

(Parent/Guardian’s Name)
RE:  (Student’s Name)
(Address)
Date of Birth:

(City, State, Zip)
Grade:

Dear (Parent/Guardian’s Name):

Thank you for your continued support and follow through with the agreement that you and your (son/daughter), (student’s name), signed in front of the School Attendance Review Board (SARB).  (Student’s name) has followed each item on the agreement, and your cooperation in working with your (son/daughter) and the school has sent a strong signal that school is important and that you will follow through.

Please give (student’s name) our congratulations on (his/her) educational success so far.  The attendance agreement will remain in effect until (student’s name)’s graduation.  We are pleased with (his/her) progress and hope both you and (student’s name) have benefitted from this agreement.

You are welcome to contact SARB at any time you feel you need help or support.

Sincerely,

(Name)

SARB Coordinator

cc:
(Name of Site Administrator, Title)


Student File
25 -SARB Congratulations Letter

