 (SCHOOL LETTERHEAD)

Second Notification of Truancy or Excessive Absences
(Parent/Guardian’s Name)


 (Date)


(Address)


(City, State, Zip)
Re: (Student’s Name)
Dear (Parent/Guardian’s Name):

This SECOND LETTER is to inform you that your child continues to have an attendance problem. The total number of days missed are below (at least 5 days):
Excused Absences _____     Unexcused Absences ______________  Tardies ______________

Education Code §48261— Subsequent Report of Truancy - Any pupil who has once been reported as truant and who is again absent from school without valid excuse one or more days, or tardy on one or more days, shall again be reported as truant to the attendance supervisor or the superintendent of the district.

Education Code §60901(c)(1) – Chronic Absenteeism – a pupil who is absent on 10 percent or more school days in the school year.  (This is calculated as the total of excused absences plus unexcused absences acrued in the school year).  
Our School Attendance Review Team (SART) has received a referral on behalf of your child regarding excessive excused absences, tardies, or unexcused absences.  An appointment has been made for you and your child to meet with SART to consider a proper  plan for correcting this problem.  Both parents and your student are requested to attend.  

YOUR SCHEDULED APPOINTMENT IS AS FOLLOWS: 
Date/Time __________________   Location _____________________

Failure to participate in this conference will result in further action which may include referral to the Regional School Attendance Board (SARB) to which you will be summoned. SARB includes the participation of the District Attorney.  Complaints filed with the DA may go to court and result in fines and court-ordered parent or student education/counseling programs.

Families receiving CalWORKS benefits, involved with Humboldt County Adult or Juvenile Probation, or engaging with DHHS services may be eligible for additional supportive services through those agencies to help address barriers to attendance.  Our district also has a Family Resource Center (707-__________) where parents can access a wide range of supports.  We encourage families to connect with us, or with outside agencies, to find solutions to this important issue.   
Principal or Designee: ______________________________ 
Attachment: Copy of Attendance Record


 cc: Cumulative folder/student’s teacher(s) 
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