
For the best experience, open this PDF portfolio in
 
Acrobat X or Adobe Reader X, or later.
 

Get Adobe Reader Now! 

http://www.adobe.com/go/reader







To gain access to District Portal, click on HCOE::Net





Enter in Username and Password:



image1.png



image2.png




HCOE INS

District Portal Authorization Form

 



By signing this document I agree to abide by the ethical and legal responsibility to protect the confidentiality of payroll, personnel and financial records accessed through the portal for ________________________ (school district name). I agree to use the district portal only to access appropriate district records for district required purposes. If I become aware of a breech, for whatever reason, of this confidentiality, I will report it to the HCOE Information Technology office expeditiously. 

 

Should I, for whatever reason, gain access to another district’s records, I agree to report the problem immediately to the HCOE Information Technology office. 

 

I understand that I have a responsibility to protect my own log in and password information, and that HCOE will not be held liable for breeches of confidentiality arising from unauthorized use of such information. 

 

______________________________  Date_______________

Signature of Individual  

    

______________________________     

Print Individual’s name    

 

 _______________________________________________________

e-mail address (please print legibly)  



School District Authorization

I hereby authorize portal access for the above individual for:

 Payroll/ Personnel

 Financial

I agree to immediately notify the HCOE Information Technology office of any change in access status for this individual, i.e. termination, change of job duties.



District Administrative

Approval for Access: __________________________Date___________



School District:_____________________________________

Please return to the attention of Mary Diegan
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